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How to Guide 

This document includes how to guides to help you manage 

your website content using the Televox CMS.  

 

 

 

 

 

 

  



Accessing CMS 
Step 1: Upon setting up your new user on the CMS you will receive a Welcome email. This email can be used to generate a new 

password. Click on the ‘Generate Password’ link to create a new password. 

 

Create a new password and save it in the ‘Reset Password’ page. 

 

Once you have reset the password you will need to sign in from the ‘Sign In’ screen. 



 

Upon logging in you will be greeted with the platform Dashboard. 

 

From the Dashboard click on ‘CMS’ in the left navigation panel. 



 

Click on ‘Manage Website’ corresponding to the profile you wish to use. 

 

Select the website from the dropdown menu. 



 

You can also use the search bar to the top to search for a specific profile. 

 

You will be redirected to the CMS Dashboard. 



 

To go to the Website Editor, click on Website Editor under Manage Content. 

 

Manage Content 
The manage content section can be used to manage all content across your website, this includes the Website Editor that can be used to manage content 
on your website, the Pages section allows you to view all the pages within the website and update page configurations, the Assets section allows you to 
manage the media assets that are in use across the website. 



 

Website Editor 

The Website Editor allows you to manage the content on your page using editable content blocks. To edit a section of the page hover over the section and 
click on the edit icon. Depending on the data within the content block your editing options will defer. 

 
 

Pages 

The Pages section allows you to view all the pages on your website and make edits to them. The filtering options and the search bar to the top of this 
section helps you quickly navigate to specific pages. You can also add new pages and clone pages from this section. 



 

Assets 

The Assets section lets you manage the media assets on your website. Here you can upload and organize assets to be used on your website. The search 
bar and folder dropdown options allow you to quickly locate assets. 

 

 


